Contract Requirements
Use these questions to structure your contract for the Make Your Mark project. You will need to create your contract in Google Docs, sharing it with each of your group members, and with Mrs. Munoz as well. After you have finalized your contract, you will need to have it approved by Mrs. Munoz. Once it has been approved, you will need to submit a finalized hard copy of your contract to Mrs. Munoz that is signed by all of your group members.   

Each group must have the following clauses in their contract
1. Attendance 

a. How will you keep team members informed when they are absent?

b. How will you ensure that your team members will be in class each day?

c. How will you ensure that your team members will be on time each day?

d. What are the consequences when a group member misses class?

e. What are the consequences if a group member misses the presentation?

2. Member Dismissal

a. Under what circumstances will you fire a member from your team?

b. How will your group decide if a team member should be fired?

c. Firing is a last resort.  What steps will you take to prevent the situation from reaching this point?

d. What is your firing deadline (can be no later than one week before project due date)?

3. Work Division

a. What process will you use to assign tasks to team members?

b. How will you keep each member accountable for what is on their task list?

c. When and how will you meet to review the team’s progress?

d. What role will the task list and due dates play in your group?

e. How will you prepare for presentation day?

4. Leadership

a. How will you designate a team leader?

b. What is the role of your team’s leader?

c. How will the leader keep group members accountable?

5. Contact Info. & Communication

a. What contact information will you require of each other?

b. Provide outside of school contact info – phone number, outside email, and any other important info.

c. When and how often will your team members contact each other?

*Contracts must be submitted in hard copy by the end of the period on your Block Day (October 13th or 14th)*
