Time Management Log

Note: To receive your 10 points per week credit, you must complete this log every day (on shorter weeks you will still receive the 10 points). At the end of every two week period, you must complete the Two-Week Summary to receive an additional 20 points.

	Questions
	Responses

	Were you tardy today? Why?
	

	Did you use e-mail today?

How many messages did you send
	

	Did you use Instant Messenger today?

How many messages did you send?
	

	Did you play on-line games today?
	

	Did you visit websites that weren’t school related? How many different sites?
	

	Did you leave the classroom today on school-related business? How many times?
	

	Did you leave the classroom today on non-school-related business? How many times?
	

	Did you socialize with friends in class today? How many times?
	

	Were you asked by a teacher to get back on task today? How many times?
	

	
	

	Work Questions
	Responses

	What did you turn in as completed today?
	

	What work did you do to advance your project today?
	

	What work did you do to advance your graduation portfolio today?
	

	What English readings did you accomplish today? How many pages?
	

	What do I need to bring/do for tomorrow?
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